SC DEPARTMENT OF CORRECTIONS

-JOB POSTING NOTICE (EOE)-
OPENI NG DATE: 10/ 20/ 15 CLCSI NG DATE: 10/29/15 (4:30 PM
SCDC | NTERNAL TI TLE: HLTH CARE ADMSTR SCDC POSI TI ON #: 019647

HOURS/ VEEKLY: 037.50 SHI FT SCHEDULE: 02 WORK TI ME: 0800 AM - 0400 PM
LOCATI ON:  MCCORM CK CORRECTI ONAL | NSTI TUTI ON, MC CORM CK ( MCCORM CK) LEVEL 3

STATE JOB TI TLE: NURSE ADM NI STRATOR/ MGR | | STATE JOB CLASS: EA80
BAND: 08 SALARY RANGE $ 057299 - $ 106012 SPECI AL | NCENTI VE: YES
LEVEL: D SALARY RANGE $ 064456 - $ 101965 SCEIS POSITION #: 61017968

STATE OF SC M NI MUM TRAI NI NG AND EXPERI ENCE REQUI REMENTS:
GRADUATI ON FROM AN ACCREDI TED SCHOOL OF NURSI NG AND RELATED
NURSI NG EXPERI ENCE.

AGENCY PREFERRED QUALI FI CATI ONS:

A BACHELOR S DEGREE | N NURSI NG AND SI X (6) YEARS EXPERI ENCE AS A

REG STERED NURSE, | NCLUDI NG TWO (2) YEARS SUPERVI SORY NURSI NG

EXPERI ENCE; OR AN ASSOCI ATE DEGREE | N NURSI NG AND EI GHT (8) YEARS
EXPERI ENCE AS A REG STERED NURSE, | NCLUDI NG TWO (2) YEARS SUPERVI SORY
NURSI NG EXPERI ENCE.

DESCRI PTI ON OF DUTI ES:

RESPONSI BLE FOR DAI LY SUPERVI SI ON OF THE HEALTH CARE ACTI VI TIES (SI CK
CALL, MEDI CATI ON ADM NI STRATION, ETC.) W TH N ASSI GNED CLI NI CAL AREA,
MONI TORS QUALI TY OF DAILY PATIENT CARE ON A 24- HOUR/ 7- DAY WEEK

CONTI NUUM  PLANS AND COORDI NATES W TH DI RECTOR OF NURSI NG (DON) THE
ACTI VI TI ES REQUI RED TO MEET | NVATE HEALTH CARE NEEDS | N A MEDI CAL

CLI NI ¢/ | NFI RVARY | NCLUDI NG MENTAL HEALTH, DENTAL SERVI CES, EMERGENCY
CARE AFTER NORMAL OPERATI ONAL HOURS; ASSI STS W TH DAI LY OPERATI ON OF
THE CLINIC (I.E., SICK CALL, MEDI CATI ON ADM NI STRATI ON, TREATMENTS,
EMERGENCI ES, ETC.); DOCUMENTS AND SUPERVI SES DOCUMENTATI ON ON

MEDI CAL RECORDS, MAI NTAI NI NG CONFI DENTI ALI TY; COORDI NATES ADM SSI ONS
OR APPO NTMENTS W TH APPROPRI ATE FACI LI TY AND PROVI DES APPROPRI ATE
DOCUMENTATI ON; ASSI STS CLI NI C DON W TH PROVI DI NG HEALTH EDUCATI ON
FOR | NVATES AND STAFF; | NTERFACES W TH PHYSI Cl ANS, SECURI TY,

I NSTI TUTI ONAL ADM NI STRATI VE AND SUPPORT SERVI CES, AND DI VI SI ONAL
ADM NI STRATI ON, ACTI NG AS ROLE MODEL TO STAFF.
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